
ADDENDUM NO. 2
TO SPEC. NO. 02-181

ANNUAL REQUIREMENTS FOR 
LEASE OFFICE SPACE FOR 

DEPARTMENT OF URBAN DEVELOPMENT

Addendum No. 2 to Spec. 02-181 for leasing office space for Department of Urban
Development, proposals to be opened Wednesday, August 21, 2002 at 12:00 noon.

Please replace the attached pages with the ones you received in the original specification
packet.  Changes are noted by strikeout and in bold.

All other terms and conditions to remain unchanged.

Dated this 8th day of August, 2002.

Purchasing Department

Vince M. Mejer, CPPO, C.P.M.
Purchasing Agent
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SPECIFICATIONS
CITY OF LINCOLN

FOR 
LEASE OF OFFICE SPACE FOR THE

DEPARTMENT OF URBAN DEVELOPMENT

1. SCOPE
1.1 The City of Lincoln is requesting sealed proposals for the purpose of leasing

of general office-type space for a Department of Urban Development as
outlined herein.

1.2 Proposals should be identified as "02-181" and must be received in the
office of the Purchasing Agent, Suite 200, K Street Complex, South west
wing, 440 South 8th Street, Lincoln, Nebraska 68508, no later than 12:00
noon, Central Daylight Time, August 21, 2002, at which time they will be
publicly opened.
1.2.1 At the public opening we will read the names of those submitting

proposals.  the location/s proposed, and fees offered.
1.2.2 Selected location/s proposed and fees offered will remain

confidential until contract is signed.
1.2.3 Security system plan and arrangements are considered confidential.
1.2.4 Financial statements evidencing financial capability shall be

confidential.
1.2.5 Except for sections 1.2.2, 1.2.3 and 1.2.4 information provided to the

City as part of this proposal shall be deemed a public record which
shall be open and available to inspection by the public.

1.2.6 When preparing the proposal you must keep section 1.2.2, 1.2.3 and
1.2.4 separate so that they can be pulled out of your proposal.

1.3 Proposals shall be valid for a period of seventy-five (75) days from opening
date.

1.4 It is anticipated that approximately 7,000 square feet of net leasable space
will be needed depending on the arrangement of offices, conference rooms,
and other areas as herein specified.

2. GENERAL REQUIREMENTS
2.1 The Lease Space Requirements which follow are approximate requirements

and may be adjusted depending on specific existing conditions, building
renovation, or new construction requirements or arrangement and
efficiencies of the proposed space.

2.2 The Program Summary contains a breakdown of estimated space
requirements.  
2.2.1 The proposer shall use the "Space Req'd (sf)" column of figures,

which totals 7,000 square feet, as the approximate basis for
computing the lease amounts.

3. ADDITIONAL REQUIREMENTS
3.1 It is preferred that all space be located on one floor.

3.1.1 All spaces are to be accessible and meet ADAAG requirements.
3.2 Restrooms of a quantity to satisfy code requirements and the City of Lincoln

shall be provided.
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3.2.1 Proposer to provide set of restrooms designed to be fully accessible for
clients, visitors and employees shall be conveniently located.

3.3 Restrooms, mechanical rooms, telephone/data cable rooms, elevator shafts,
stairways, and all circulation space outside the demising walls are not included
in the spaces indicated above and should NOT be included in the "net leasable
space" proposed.

3.4 Within the 7,000 square feet of space there shall be the following:
3.4.1 25 Individual offices (Urban Development intends on using it’s existing

furniture)
3.4.2 Reception area for two employees
3.4.3 One large conference room to hold 20 people
3.4.4 Two small conference rooms for eight people each
3.4.5 Break room with sink
3.4.6 Supply and file room
3.4.7 Copy machine and FAX machine area

3.5 Ability to connect to the City’s Institutional Fiberoptic Network

4. AVAILABILITY
4.1 It is desired that the proposed space be finished and available for occupancy no

later than late February, 2003.  
 4.2 Following is a tentative schedule:

Tentative Schedule
August 21, 2002 Receive Proposals, 12:00 noon Central Daylight

time
September 6, 2002 Select Lessor
September 13, 2002 Design and Planning of Space
Late February, 2003 Space Available and Begin Move

5. LEASE PROVISIONS
5.1 Term of lease is to be for a three (3) year period, with the option to renew for

one (1) year periods..
 5.1.1 The City of Lincoln may consider a shorter or a longer term lease if it is

deemed to be in the best interest of the City to do so.

6. LOCATION
6.1 The City desires the proposed office space be within the limits stated herein.  

6.1.1 The general boundary area is 6th to 18th, H to R Streets.

7. PROPOSAL
7.1 To be considered valid, your sealed proposal must contain all information

necessary to fully describe the space being offered and the total cost involved.  
7.2 At a minimum, each proposal must contain the following documents and/or

information.
7.2.1 General Description
7.2.2 A description of space being proposed including the location, name and

address of the building, amount of net leasable square feet, approximate
age of the building,  condition of building, age and condition of the
mechanical, electrical and the roofing systems, etc.  


